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FORMAT FOR THE TEXT OF HOMEWORK
Writing a report is an essential part of engineering practice.  Engineering reports should be clear and must follow a readable format.  In this course, your are expected to become familiar with some concepts engineering report writing, and use the following standards for the text part of your homework assignments.

1. For all written work, use A4 size paper.  Only one side of the paper should be used

2. All writing has to be in ink (ballpoint etc.) or typeset.

3. If more than one page of paper is used in an assignment, all pages should be stapled on the upper left-hand corner.  Do not use any other means for binding the pages of the assignment.

4. On every page, the left page margin should be 30 mm wide and the right page margin should be 15 mm wide.  Nothing should be written inside either of the margins

5. The document should have a header and footer.  The header must be 30 mm wide and a horizontal should be used to separate it from the text body.  The header should contain the name of the university, the course code and name and the semester.  This information should be centered inside the header  On the upper left corner of the header, the name of the student, the student ID number and the course section should be given.  The upper right corner should contain the date.  be a row on the top of the page.  The footer at the bottom should be 15mm wide and should be separated from the text body by a hoizontal line.  The footer must have page number and the total number of pages in the document, separated by a slash.  No page number should be inserted if there is only one single page.

6. The title of the assignment part should be the first entry in the body of the text.  It should be written in capital letters.  The title should also be underlined if handwritten or should be bold if typeset.

7. This page follows the format required for the homework, except that a page number was used in the footer for instructional purposes, whereas none should have been used, since this isa single page document.
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